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                                                           (An ISO 9001:2008 Company)
Corporate Office: – Office# Khasra No-34,Killa NO-01,Sector -87, Kankrola ,            Near  Sector No 06 IMT  Manesar,
                                     Gurgaon Haryana (India) -122050          
                            09990665588, 9990550011,0124-4364212
                 “ A Best Service with Our Priority ” 
              A State of   Manpower   House Keeping  & Security Provider
                                         ( LABOUR  CONTRACTOR )

                                  www.akmsgroup.com      www.vsamtech.com
                        Email :-    akmanagement91@gmail.com
                                    hr.akmgt@gmail.com, info@vsamtech.com
This documents Contains Proprietary Information of “A.K Management Service No part of this document may be reproduced, stored, copied, or transmitted in any form or by means electronic, mechanical, photocopying or otherwise, without the express consent of A.K Management.
A. K. MANAGEMENT SERVICES(REGD.)
     A VENUE OF BEST LABOUR CONTRACTORS AND CONSULTANTS 

       Deals in: -Skilled, Semi Skilled, Unskilled Labour as a Automobiles, F&B, All type of Company,   

 & House Keeping, Security Service , Placement Services. 

	


M/s …………………………………..
       …………………………………..
      …………………………………..
Kind Attention: ……………………….
Subject  :- Offer letter for providing “Industrial Manpower” on contractual Basis. 

[image: image4.jpg]


 Dear Sir / Madam
We have pleasure in introducing ourselves as a leading professional expertise in the field of providing manpower services on ‘CONTRACTUAL’ basis. We may please be contacted for the purpose of getting contract workers. Like temporary, casual, seasonal or need based Work Force which also include, House Keeping, Sanitation and Security services, Horticulture, loading, / unloading, Auto mobile ,Operator, Helpers , Engineers,   Packaging and assembly, Dispatch,  etc. as per your requirement arising from time to time. 
We may assure you that with a team of our large experienced professionals like legal and personal experts and field persons, you will have zero botheration services at a very nominal cost. We have fully computerized office setup. Our field supervisors facilitated with cell phones and bikes just to increase their efficiency level of working and for immediate control over any type of problems. 

We owe the total responsibility of workers engaged in your premises by us. We adhere to all timely statutory legal compliance in a very systematic way which is required to develop and maintain the long term transparent association. We believe in the philosophy of “Do What You Commit.”

We are confident that our true services shall definitely help your esteemed organization for getting write manpower. 

Looking forward to a favorable response. Any quarry / clarification are always welcome. (Our detailed profile attached) 

Thanking you,     
(1)
Introduction :-
A.K. Management Services’ (A.K. enterprises) Was established in 2007. Staying at the forefront of new technology and garnering cyclopean values.

Today it can boast of trusted partnership with over 33 prestigious clients spread all over the country and include Diplomatic Missions ,Business / Corporate house and industries , Who are being served by a cauldron of talents of nearly 1700 disciplined and dedicated employees and the services are provided through branch net work spread all over India.
 It draws its strength from the accumulated knowledge of and manpower professionals with year of experience behind them.
Our moto of manpower:-
Manpower                                                                 Adequate 
Timings                                                                       Punctual

Work priority                                                              Foremost

Surprise checking                                                     Any time
Discipline                                                                   Utmost

Work                                                                           Effective

Grooming                                                                  Perfect

Attitude                                                                      Polite

Professionalism                                                          Total quality

Site Neat and Clean                                                 Every time

Client satisfaction with performance                      Delicately

Self satisfaction of staff                                             With our image

(1)    A.K. Management Services. Offer a “one staff solution” to all facility needs or Utility services of an organization/ set up. Its trained manpower consistently delivers, in terms of quality, way ahead of expectations of its Clients.                                                    These can be classified as under:-
House-keeping services:  providing Total Cleaning Solutions – Manpower, Machines,      janitorial supplies (chemicals Tools).
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Hospitalaty services: Canteen management and pantry Services.

  Related Services: Building maintenance-workers for covering such as: Masonry,    Carpentry, plumbing and Electrical etc.

 Related services: Fire protection System, pest Control-Effective and Gardening /    Horticulture. 
(2)
Just to illustrate, as to how the Company takes care of the services provided 

so that, “Neither Quality is Compromises nor Cost effectiveness is ignored “, the example of Cleaning Services is given below:-      
The company has own its rolls specialist and trained manpower in cleaning and maintenance and supports the on site manager to improve the Performance of work 
through choosing new cleaning agent required to meet challenges of new future, floor, wall covering and ceramics.
Like wise in every area also, It is always ensured that A.K. Management Services keeps its commitment of being a service provider with total quality services like as follows:-                                                            
 HOUSE  KEEPING:- 
· Consistent & quality oriented services.
· Specialized cleaning 

· Cleaning & maintenance of external fencing, gates & boundaries.

· Complete MIS reporting system

· Operations & management schedules

· Supply of material & consumables

· Supply in equipment & machinery 

· In house training 

· Cleaning and upkeep of entire premises including offices, toilets,   pantry, dining      room, utility room, cabins, locker, area, compound.

· Parking areas externals, corridors, and common areas.

· Segregation of garbage and proper disposal 

· Toilet cleaning and maintenance 

· Window and external glazing cleaning

· Cleaning of all signage.

· Cleaning, shampooing of carpets and upholstery 
· Provision of machinery, equipment and consumables.  
Industrial Manpower :-
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    MANPOWER SERVICES LIKE THIS
Field boys services Supervisor services Offices &Administration support Services.            Were House Dispatch Management Services, Packing & Assembling Services, D.G Renting Services . CNC,VMC, Press, Painter, Operator, Data operating & tag Scanning Services, Help Desk, Carpentry Services, Plumbing services, Other such workers as per your requirement                  
. We operate in all large and medium scale Industrial Organizations and similar set-ups.
                                                            (3)
We provide unskilled, skilled, highly skilled, workmen in different trade. We also provide the manpower of. Helper,  loading / unloading, engineers , Molding Balder, Assembling, 
 External/Internal Façade Cleaning

This alludes to the deliberation the undersigned had with your representative on the captioned subject. Apropos of the same, we submit hereunder, our understanding of the assignment, proposed approach, quotation & terms and conditions with regard to the service to be provided at your above mentioned premises.

Our Understanding of the Assignment
1.
We are required to provide one time Façade Cleaning of the Facility including the Front and Back view of the entire Premises, Façade Cleaning   (hereinafter referred to as “Client”).

2.
The area covered under the assignment includes the cleaning of the entire Glasses, Sledges. ACP Sheets, external to the Building. External Façade cleaning will be done using Glass-Hoppers Technique.

Scope of Work

Façade Cleaning :- 
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The scope of work would encompass providing specialized Façade Cleaner boys (Spiderman) for window cleaning for 8hrs Shift. The boy will report to the Supervisor In charge.

a. Cleaning of External Façade  (downside and upside)

b. Dirt Removal/Bird Drops, Grim & Dust/stains/Streak marks removal of tree leave falling on the glass.

c. Throughout cleaning of all the window glasses, window sledges, ACP sheets.
(4)
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A . K. MANAGEMENT SERVICES(REGD.)
         “Committed To create a 

                              Safe & secure Security”

TOTAL  SECURITY  SOLUTION
To archive this, the company adopts a comprehensive approach from the word “go” and while other aspects of security will be dealt with separately, in its offers of physical security, it offers the following services:-
(a)
Installation Security:- 

Security officers, gunman and trained guards to safeguard installations against theft, pilferage, vandalism and infiltration. Installations includes Factories, Offices, Buildings, Shopping Malls and Shops, Banks, Diplomatic Missions – Chanceries and Residential Premises, Airport , Hotels, Petrol Pumps, colonics and houses. 

System for Quality Services:-
 A.K management services. is committed to provide quality to its clients &  for that the following system is adopted from the very beginning for the entire satisfaction of our client:

(5)
This includes verification of genuineness of :-
· Marriage certificate/divorce papers
· I D ( VOTER ID CARD / ADHAR CARD /PAN CARD)
· Passport
· Bank statement
· Income tax papers
· Affidavits
· Birth certificate
· Copies of degrees
· Diplomas and /or certificates etc.
Education Verification:-
Confirmation of the applicant’s highest level of education, degree earned and the dates of attendance or graduation. All mentioned degrees and diplomas are crosschecked thoroughly with the respective authorities.                                                                           
HR STAFFING SOLUTIONS 
1. According to client’s needs, our people, experience and technical infrastructure can turn the burden of management product and workforce into a long – term business benefit for an organization.
2. We offer client the opportunity to out source to a company with unequalled experience and skills in every field connected with the world of work. They benefit from flexible workforce that works seamlessly within the client’s organization resulting in reduced employer risks and more time to concentrate on one’s core business.
H R Policy
· Attendances.                                                                    
· Religious  Holiday.

· Leaves of Absence.

· Family & illness Leave.

· Classification of Job.

· Personnel Record Policy.

· Harassment free Work Place.

· Hours of Work.

· Staff Development.

· Discipline of Staff.

· Work Schedules.
LEGAL ASSISTANCE

With rising number of dispute like labors, business, corporate, trade, marital, etc coming to notice, make incumbent to engage services of legal professions from time to time.                                                                                 
The Indian court are flooded  with disputes and tendency is ever on increase, requiring special appeals for pushing forward / advancing the litigation to clients benefits.
A.K .Management Service- has under its flood legal professionals to take any specialized legal requirement.
After studying the requirements of client and the case, an evaluation of case is presented to the client covering point like prognosis, time factor, cost, legal option available etc
                                                                                              A.K .MANAGEMENT SERVICES

                                                                                                           Authorized signature

(6)
                                                                                                                 REACH  YOUR  POTENTIAL
                                                                                                                          Call :- 8510005376
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   A K CONSULTANCY SERVICES   (We are providing 360° services )
( A Placement Services , Right Person to Right Job )
We seek pleasure to introduce ourselves as a pioneer as a AK Management consultant at IMT Manesar  (Haryana) to render professional services to our clients. Our group is organized by qualified and experienced professional having specialization in the field of personnel. 

Our requirement consultancy offers services for filling up posts at all levels and in all fields. We provide the best talents in every discipline to our clients. 

We have un exhaustive data bank screened by our trained personnel, which consists of well versed enthusiastic, intelligent and highly motivated professional to suit you requirement.

We are assuring that we would be able to strengthen your industrial team by adding calibers fellows in your esteemed organization. 

Our Approach
· We take the time to understand your needs carefully analyzing where you are right now and where you want to be in the future

· We help you identify improvements that can be made and we quantify the benefits to you of making those improvements

· We work with you to implement the agreed solutions. We are not here to tell you what to do but we will be the catalyst that will help you grow and make the changes you want to make
At last, we assure you that we synchronies our potential efforts to the best of satisfaction of our clients.

Looking forward to grip a kind opportunity to serve you.

For any further queries please do not hesitate to contact us at
 hr.akmgt@gmail.com or akmanagement91@gmail.com .
0124-4364212
All the best

Thanking you.

SAMI CHAUHAN

(7)
For Min Wages including ESI, PF, Service Charge & Good Service Tax For Unskilled, Semiskilled, Skilled and High Skilled 
	S. No.
	Category
	Min/W
	E.S.I.C@3.25%
	E.P.F.@ 13.00%
	Service Charge @10%
	GOOD Service

Tax @ 18% in Grand Total 
	Total

	1. 
	Unskilled Labour
	9704
	
	
	
	
	

	2. 
	Semi Skilled Labour (a)
	10189
	
	
	
	
	

	3. 
	(b)
	10699
	
	
	
	
	

	4. 
	Skilled (a)
	11234
	
	
	
	
	

	5. 
	(b)
	11795
	
	
	
	
	

	6. 
	High Skilled 
	12385
	
	
	
	
	


Note :- Apart from all these we will charges all type of Direct or indirect Tax levied by the Govt. 

The initial contract will be for one year for the first instance extendable. the same month through A/C payee cheques  payable at Gurgaon & Delhi.

OTHER TERMS AND CONDITION

1. Payment term – before 4th of each month.
2. Minimum of two week to be provided for selection. Training and development of A.K Management Services  personnel.
3. That rate will be valid one month from the date of proposal.
4. The contract shall be for 1 year with a provision of minimum of 5% hike in the rates every year.
5. The contact will be subject to terminate on either side by side by giving one months advance notice. Assuring you of our best services at all times.
                                                                                     A.K. Management Services (Regd.)                                                          

 Authorized Signature

(8)
  SOME OF OUR ESTEEMED CLIENTE
·  Ensto India Private Limited Plot No.241, Sec. 6 IMT Manesar

· Medeor Hospital - A Unit of VPS Healthcare  Plot No.P2 Sec. 05 IMT Manesar Ggn. (HR)

· Compact India PVT.LTD  PLOT NO-258, SECTOR -06 IMT MANESAR Ggn.(HR)

· Peters Surgical India PVT.LTD, PLOT NO- 169, SECTOR 04 IMT MANESAR 
· Nefab India Pvt. Ltd  Plot No -277,278 Sec -07 IMT Manesar. GGN.        

· KMT Production Machinery India Pvt Ltd. Plot No 143 Sec- 07 IMT Manesar (HR)

· Srinisons  Wiring Systems Pvt Ltd. Plot No 382 Sec –08 IMT Manesar Ggn (HR) 

· Jaquar & Company Pvt.Ltd. Plot No. 03 Sec NO. 11 IMT Manesar Gurgaon (HR)

· Q C D Engineering India Pvt Ltd Plot No 83 Sec. 08 IMT Manesar Ggn (HR)

· Haryana Industries Pvt. Ltd Plot No-82  Sec-8 IMT Manesar Gurgaon (HR) 

· Trim  India Pvt. Ltd  Pataudi Rood  Dhorka  Wzirpur  Gurgaon (HR) 

· Mayur Industries Pvt.Ltd  Pataudi Rood  Dhorka  Wzirpur  Gurgaon (HR)

· O S G India Pvt. Ltd, Plot No-06  Sec – 08 IMT Manesar Gurgaon (HR)

· Great Food and Beverage India Pvt. Ltd Plot No 36 Sec.3 IMT Manesar Ggn (H.R)

·  I Life Discoveries India Pvt Ltd Plot No-154 S Sec- 07 IMT Manesar Gurgaon (H.R)

· R G L Flexible  (India) Pvt. Ltd Plot No.110 Sec.08 IMT Manesar   Gurgaon (H R) 

· Top Leland Interior Designers Pvt Ltd Plot No 63 Sec-8 IMT Manesar Gurgaon (HR) 

· Hector Beverages India Pvt Ltd, Plot No 132, Sec No 03 IMT Manesar Ggn. (HR)

· OSIAS Electronics Pvt . Ltd  Plot No. 114A Sec No. 07 IMT Manesar Gurgaon (HR)

· Style Tech Pvt Ltd Plot No. 90 Sec No.04 IMT Manesar Gurgaon (HR)

· Ashriwad Global Pvt Ltd Plot No. 154 A Sec No. 07 IMT Manesar Gurgaon (HR)  

· Communications Test Design India Pvt Ltd. Plot no-15, Sec-6, IMT   Manesar Gurgaon (HR)

· Engineers Mech India Pvt Ltd. Plot No 104, Sec 03, IMT Manesar  Ggn.

· R G L Ecopak  Pvt Ltd .Plot No-314, Sec – 07 IMT Manesar Ggn.

· Elcon Components Pvt Ltd . Plot No -50-Udyog Vihar, fhase 4 Ggn. 

· SeS Environmental Services Pvt. Ltd. Avanta business Centre. sec-30 Ggn.

· Rasandik Auto Ltd. Sector 05 Rozka meo Sohna  Gurgaon (HR)
· Jagatjit Industries Limited. P.O. Jagatjit Nagar. Distt. Kapurthala , Punjab.

· Manifold e-Connect Ltd. Plot No. 138, Sector 5, IMT Manesar, Gurugram, Haryana

· KVTEK Power Systems Pvt. Ltd. Plot No. 283-286, Sector 08, IMT Manesar Gurgaon (HR)
· Motherson Tools Pvt.Ltd. Plot No. 533, Sector 08, IMT Manesar Gurgaon (HR)

· Trim India Pvt. Ltd. Mahsana Gujrat.

· Engineers Mech India Pvt Ltd Mehsana Gujrat.
· HUBER+SUHNER Electronics Pvt. Ltd. Plot 125, Sector 8, IMT Manesar Gurgaon (HR)   
· Indokote Industries  Pvt. Ltd. Plot No. 93, Sector 05,  Bawal  Gurgaon (HR)
· Fusion Power System  Plot NO-82B, Udyog Vihar Phase -04 Gurgaon (HR)
· Amptek  Pvt. Ltd.  Plot No -292, Sector-07 IMT Manesar Gurgaon (HR)
· Continental Automotive Brake System Pvt.Ltd. Plot No. 179,Sector-05 IMT Manesar  Gurgaon (HR)

· Indorub Industrise – Vill. Bhora Kalan , Binola Industrial Area , Gurgaon (HR)

· MICRO TURNERS . 57-58 Milestone, NH-08 DL. Jaipur highway, Vill- Binola Gurgaon (HR)
· West Wind Concepts  Pvt.Ltd. Plot No-26, Sector-04, IMT Manesar Gurugram  (HR)

· Degania Medicals Devices Pvt. Ltd. Plot No-251,275, Sector -06 IMT Manesar Gurugram (HR)

· Munjal Kiriu Industries Pvt. Ltd. Plot No-192, Sector-04 , Phase -02 IMT Manesar Gurgaon (HR)
· Forza Medi India Pvt. Ltd. Plot NO-166,Sector-04, IMT Manesar Gurgaon (HR)

· Vulcan Cold Forge Pvt. Ltd. Village –Dhorka , Pataudi Road , Gurgaon (HR)
· Boss Gears Limited. Plot No-606-607, Sector-08, IMT Manesar , Gurgaon (HR)
· Sunbeam Enterprises  Plot No-318, Sector-07 ,IMT Manesar  Gurgaon (HR)
· Agilex Tech Solutions Pvt. Ltd.  Plot- No -34D, Sector-49, Gurgaon  (HR)

· Public Works Department ,Haryana ( PWD) Govt. of  HARYANA 
(9)
                                   Contact Us :-
                                  Registered Office:

Office No -03 Lal Singh Market, Opp. Donaldson Co,.
Nawada Naharpur Road, IMT Manesar Gurgaon
Haryana- 122004 (India)

Mob:- 09971290098
	


Corporate Offices:-  Office# Khasra No-34,Killa NO-01,Sector -87,      Kankrola ,Near  Sector No 06 IMT  Manesar,

                                     Gurgaon Haryana (India) -122050                           
                            E-Mail:- hr.akmgt@gmail.com
                            Mob  :-  09911708267 ,09718665588                            
                            Tel.No :-   0124-4364212
Our Details of RC 

(i) Incorporation/ Registration No. :GGN-6-17/0160321
Corporate Identity Number- U74999HR2017PTC069876
(ii) EPF No.                                    : HR/GGN/31766 
(iii) ESI No.                                   : 13/50523/1001
(iv)  Service Tax RC No                : AHTPV5151DSD001
(v) PAN No.                                :AHTPV5151D
(vi) GST NO.
: AHTPV5151D1Z1
(vi) Category of Service               :MANPOWER SERVICE AS :-
                                                                       HOUSE KEEPING, SECURITY SERVICES,
                                                                                INDUSTRIAL MANPOWER SERVICES,   
                                                                      UNSKILLED ,SKILLED LABOUR
                                                                                    PLACEMENT  SERVICE,
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